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PAYMENT QUALIFICATION CHECKLIST 
for Residents 

The Process: 
 

 Step 1: Complete an assessment with a Georgia Power Home Performance with ENERGY STAR (“HPwES”) 
consultant or contractor (http://www.georgiapower.com/energystar/es_contractors.asp).   
 

 Step 2: Select a contractor from the list of HPwES and SHINE qualified contractors for your improvement work. 
See page 2 of this packet for SHINE’s “List of Approved Contractors.” 
 

 Step 3: Notify Bill Hosken at the City of Atlanta Division of Sustainability (bhosken@atlantaga.gov, 404-954-8590) 
of the contractor you have selected. (Pilot Program ONLY) 
 

 Step 4: Complete, sign, and execute the SAVE Affidavit (see page 3 of this packet), and have it notarized.  Mail the 
completed form to Rashaan George (Atlanta City Hall, 55 Trinity Ave. SW, Mayor’s Office, Atlanta, GA 30303). 
 

 Step 5: To be able to receive your rebate, register as a City of Atlanta vendor at: 
http://www.atlantaga.gov/Business/DoingBusiness.aspx?section=Business 
Click the “Prospective Supplier” link, complete online form, and forward confirmation to shine@atlantaga.gov. 

 

 Step 6: After your contractor fills it out, sign the SHINE-001: City Incentive Approval and Indemnification Form. 
 

 Step 7: After your improvements have been executed, complete the SHINE-005: Customer Satisfaction Survey. 
 

Disqualification Considerations: 
 

 All higher priority improvements must be selected prior to next level improvements (i.e. all improvements 
marked “A” must be undertaken to consider any improvements marked “B,” all “B” improvements must be 
undertaken before considering any improvements marked “C,” etc.).  Otherwise, you and your contractor will be 
contacted via e-mail of improvements that must be adjusted to meet the cost effectiveness requirement.  
Failure to make the necessary adjustments will disqualify these improvements from incentive calculations. 
 

 Your home must qualify for the HPwES Program, i.e. your property is a single-family home. 
 

 Your property must be located inside city limits.  If your property is located outside city limits, you and your 
contractor will be notified via e-mail that your property does not qualify as it is outside city limits. 

 

 If the SHINE-001 form is submitted more than 14 days from the date on the HPwES Customer Assessment Short 
Form, you and your contractor will be notified via e-mail that your project is disqualified due to failure to bring 
under contract within 14 days. (Not applicable to Pilot Program) 

 

 Within 14 days of the assessment date, you must place a work order with the contractor you select for the desired 
improvements recommended by the contractor who conducted the assessment. (Not applicable to Pilot Program) 

 

 Within 60 days of the assessment date, the desired improvements recommended by the contractor who 
conducted the assessment must be completed. (Not applicable to Pilot Program) 
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LIST OF APPROVED CONTRACTORS 
(IN ALPHABETICAL ORDER) 

 
For the initial assessment, you may select any consultant or contractor listed on the Georgia Power Home Performance 
with ENERGY STAR program website (listed below).   
 
For the improvements eligible for SHINE rebates, homeowners must select a contractor from the following list: 

 

Contractor Name Phone Website 

ABCD Energy Improvements, Inc. 404-862-7493 http://www.abcdimprovements.com/ 

BIRD-Family Industries Inc. 404-538-9168 http://www.Birdinsulation.com/ 

GreenLife Energy Solutions, LLC 404-307-5774  http://www.glesolutions.com/ 

Renewal System Solutions, LLC 404-378-6962 http://www.renewalsystemsolutions.com/ 

Structured Energies, LLC 770-298-1771 http://www.StructuredEnergies.com/ 

 

          
 

When calling any of the contractors, tell them you are participating in the SHINE Pilot Program!!! 
 
For a complete list of contractors participating in the Georgia Power Home Performance with ENERGY STAR Program 

(HPwES), please visit: http://www.georgiapower.com/energystar/es_contractors.asp. 
 
Acknowledgement: 
This material is based upon work supported by the Department of Energy under Award Number(s) EE0000801 and EE0003575. 
 
Disclaimer: 
This report was prepared as an account of work sponsored by an agency of the United States Government.  Neither the United States 
Government, nor any agency thereof, nor any of their employees, makes any warranty, express or implied, or assumes any legal 
liability or responsibility for the accuracy, completeness, or usefulness of any information, apparatus, product, or process disclosed, or 
represents that its use would not infringe privately owned rights.  Reference herein to any specific commercial product, process, or 
service by trade name, trademark, manufacturer, or otherwise does not necessarily constitute or imply its endorsement, 
recommendation, or favoring by the United States Government or any agency thereof.  The views and opinions of authors expressed 
herein do not necessarily state or relect those of the United States Government or any agency thereof. 

 
Questions? Contact Us! 

Rashaan George, City of Atlanta Division of Sustainability 
Atlanta City Hall, 55 Trinity Ave. SW, Mayor’s Office, Atlanta, Georgia 30303 

shine@atlantaga.gov, 404-588-5982 
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CITY OF ATLANTA  
SAVE AFFIDAVIT 

VERIFYING STATUS FOR RECEIPT OF PUBLIC BENEFIT 
SUBMITTED TO THE DIVISION OF SUSTAINABILITY 

 

By executing this affidavit under oath, as an applicant for a City of Atlanta Contract, Business License 
or Georgia Occupation Tax Certificate, Alcohol License, Taxi Permit, Insurance Company License or 
other public benefit as referenced in O.C.G.A. Section 50-36-1, I am stating the following with respect 
to my application for a City of Atlanta public benefit: 
 

 For:           . 
[Name of natural person applying on behalf of individual, business, corporation, partnership, or other 
private entity] 
 

1) __________  I am a United States Citizen 
OR 
2) __________ I am a legal permanent resident 18 years of age or older or I am an 
otherwise qualified alien or non-immigrant under the Federal Immigration and Nationality Act 18 
years of age or older and lawfully present in the United States.*All non-citizens must provide their 
Alien Registration Number below. 
 

In making the above representation under oath, I understand that any person who knowingly 
and willfully makes a false, fictitious, or fraudulent statement or representation in an affidavit 
shall be guilty of a violation of Code Section 16-10-20 of the Official Code of Georgia. 
 

Signature of Applicant:   Date: 
 

     _____ 
 

Printed Name:     
 

            
SUBSCRIBED AND SWORN 
BEFORE ME ON THIS THE 
____ DAY OF ____________, 20___  *      

Alien Registration number for non-citizens 
 

*Note: O.C.G.A. § 50-36-1(e)(2) requires that aliens under the federal Immigration and Nationality Act, Title 8 
U.S.C., as amended, provide their alien registration number.  Because legal permanent residents are included 
in the federal definition of ñalien,ò legal permanent residents must also provide their alien registration number.  
Qualified aliens that do not have an alien registration number may supply another identifying number below: 
 
____________________________________________ 



 

 

 

 
 

PUBLIC NOTARIES 
Located in the City of Atlanta 

 

The SAVE Affidavit must be notarized before it is sent to the City of Atlanta.   

 

Public notaries in your area can be found by visiting http://www.123notary.com/ and 

entering your zip code.  We recommend calling beforehand to verify the address. 

 

Almost every UPS store also provides notary services.  To find the UPS store with notary 

services located closest to you: 

1. Visit the UPS store locator at http://www.ups.com/dropoff. 

2. Enter your street address, city, state, and zip code. 

3. Before selecting “Find,” click on “Additional Search Options.” 

4. Check the box that says “Notary Public Service” (located under the “Additional 

Services” tab that appears after clicking “Additional Search Options”). 

5. Click “Find.”  

After completing steps 1-5 listed above, you will generate a list of UPS stores with 

notary services located near you. 

 

Select the public notary that is most convenient for you. 
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